SYLLABUS OF BACHELOR OF LIBRARY AND INFORMATION SCIENCE 
Session 2018-19 
FOR CAMPUS STUDENTS 
First Semester
	Paper Code
	Nomenclature of Papers
	Lecture Credits
	Tutorial Credits
	Practical Credits
	 Total
Credits

	Core Papers

	LIS101
	Foundations of Library and Information Science
	5
	0
	0
	5

	LIS102
	Knowledge Organization and Information Processing: Classification Theory
	5
	0
	0
	5

	LIS103
	Knowledge Organization and Information Processing: Classification Practice*
	4
	1
	0
	5

	LIS104
	Management of Libraries and Information Centres
	5
	      0
	0
	5

	Elective Papers

	LIS105
	Library and its Users	
	5
	0
	0
	5

	LIS106
	School Library System
	5
	0
	0
	5

	Total Credits		
	25



Second Semester
	Paper Code
	Nomenclature of Papers
	Lecture Credits
	Tutorial Credits
	Practical Credits
	 Total
Credits

	Core Papers

	LIS107
	Knowledge Organization and Information Processing: Cataloguing Theory   
	5
	0
	0
	5

	LIS108
	Knowledge Organization and Information Processing: Cataloguing Practice* 
	4
	1
	0
	5

	LIS109
	Information Sources and Services
	4
	0
	1
	5

	LIS110
	Information and Communication Technology: Basics                           
	4
	0
	1
	5

	Elective Papers

	LIS111
	Media and Information Literacy       
	5
	0
	0
	5

	LIS112
	Index and Indexing Systems
	5
	0
	0
	5

	Open Elective Papers

	LIS113
	Library and its Services for Students and Researchers
	3
	0
	0
	3

	Total Credits								
	25


*The nature of these papers is that of a theory paper. 


SYLLABUS OF BACHELOR OF LIBRARY AND INFORMATION SCIENCE 
Session 2018-19 
SCHEME OF PAPERS
	Paper Code
	Nomenclature of Papers
	Internal Assessment
	Practical Examination
	 Written Examination
	 Total
Marks

	First Papers

	Core Papers

	LIS101
	Foundations of Library 
and Information Science
	30
	-----
	70
	100

	LIS102
	Knowledge Organization
 and Information 
Processing:: Classification Theory
	30
	-----
	70
	100

	LIS103
	Knowledge Organization
 and Information 
Processing: Classification Practice*
	30
	-----
	70
	100

	LIS104
	Management of Libraries 
and Information Centres
	30
	-----
	70
	100

	Elective Papers

	LIS105
	Library and its Users	
	30
	-----
	70
	100

	LIS106
	School Library System
	30
	-----
	70
	100


Second Semester
	Core Papers

	LIS107
	Knowledge Organization
 and Information 
Processing: Cataloguing 
Theory   
	30
	-----
	70
	100

	LIS108
	Knowledge Organization 
 and Information 
Processing :: Cataloguing Practice* 
	30
	-----
	70
	100

	LIS109
	Information Sources and Services
	20
	20
	60
	100

	LIS110
	Information and 
Communication
 Technology: Basics                           
	20
	20
	60
	100

	Elective Papers

	LIS111
	Media and Information 
Literacy       
	30
	-----
	70
	100

	LIS112
	Index and Indexing 
Systems
	30
	-----
	70
	100


*The nature of these papers is that of a theory paper. 


BACHELOR OF LIBRARY AND INFORMATION SCIENCE 
FIRST SEMESTER

LIS101: FOUNDATIONS OF LIBRARY AND INFORMATION SCIENCE
Objective:  To acquaint students with basic philosophy of library and information science while describing the role and evolution of library as a social institution, and appreciate the library and information profession.
Max. Marks: 100 	Internal Assessment: 30 Marks 	 Written Examination: 70 Marks
Lectures to be delivered: 60	Time allowed: 3 hours		Pass Marks: 50%
INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.		
		INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours			                                                    Max. Marks: 70
	                                                                                               Pass Marks: 50%
Note:  1. Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.
SECTION-A
1. Concept of Library: Definition, purpose and functions. 
1. Library in Society: Place of library in dissemination of information. Changing role of library in socio-economic development, education and recreation.
1. Five laws in library science.
1. Types of Libraries: Public, Academic, Special and National libraries: Definition, purpose and functions of each type of library. 
1. Resources sharing and networking: Definition, types, levels. Library Consortia: Need, objectives, functions and services.
SECTION-B
1. Library development in India.
1. Library Legislation: Need, purpose and factors. A brief account of its present position in India. 
1. Copyright Act, Press and Registration Act and Delivery of Books and Newspapers (Public Libraries) Act, 1954.				
1. Library Profession: Librarianship as a profession, Professional ethics.
1.  Role of library associations and institutions: ILA, IASLIC, ALA, CILIP, UNESCO and IFLA.




RECOMMENDED READINGS

1. Butler, P. An introduction to library science. Yr
2. Gardner, Frank M. Public library legislation:  a comparative study. 1971.
3. Gates, J.K. Introduction to librarianship. Latest ed.
4. Gupta, B.M. Hand Book of Libraries Archives & Information Centres in India.Vol. 
5. Harrison, K.C. First steps in librarianship: a students' guide. Ed London: Andre Deutsch, 1980.
6. India Advisory Committee for libraries: Report, 1971.
7. Jefferson, G. Libraries and Society. London: James Clarks and Co..1969.
8. Jefferson, G. Library cooperation. Latest ed.
9. Kelly, Thomas. History of public libraries in Great Britain, 1845-1975, 1977.
10. Khanna, J.K. Fundamentals of Library Organisation.
11. Khanna, J.K. Library and Society. Kurukshetra: Research Publication, 1987.
12. Lock, R.N. A manual of library economy: A conspectus of professional librarianship for students and practitioners. London: Clive Bingley, 1977.
13. Martin, William. J. The Information Society. London: Aslib, 1990
14. Maurice B & Line, Joyce. National Libraries. London: Aslib, 1979
15. Mittal, R.L. Public library law: an international survey, Delhi: Metropolitan, 1971.
16. Narayana, G.J. Library and information management. 
17. Ranganathan, S.R. & Neelameghan, A. Public library system. 
18. Ranganathan, S.R. The five laws of library science, Ed 2,1957
19. Rout, R.K. Library Legislation in India. New Delhi: Reliance, 1986.
20. Rubin, Richard E. Foundations of library and information science, 3rd ed. New Delhi: DBS Imprints, 2013. 
21. Venkatpaiah,V. Indian library legislation, 2 Vol. Delhi : Daya,1990
LIS102: KNOWLEDGE ORGANISATION AND INFORMATION PROCESSING: CLASSIFICATION THEORY 
				Objective:  To acquaints students with the theory of library classification, its problems and role in the organization of library materials.             		
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60		Time allowed: 3 hours		Pass Marks: 50%
INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.	
		INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours							Max. Marks: 70
	                                                                                         Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.
SECTION-A
1. Knowledge Organisation: Basic concept. Library Classification: Concept, need and purpose. Terminology of Classification.
2. Theory of Formation of Subjects: Basic, Compound, and Complex subjects.
3. Notation: Need, purpose, types and qualities. 
4. Concept of Call Number: Class number, Book number, Collection number.
5. Models of Classification Schemes: Merits and demerits of Enumerative and Faceted Schemes.
SECTION-B

6. Introduction to Major Schemes of Classification: Dewey Decimal Classification (DDC), Universal Decimal Classification (UDC) and Colon Classification (CC).
7. Canons and Principles of Classification by Ranganathan.
8. Principles of Sayers and Bliss.
9. Online Versions: Web Dewey, OCLC Dewey Browser, OCLC Classify.
10. Development and Recent Trends in classification.

RECOMMENDED READINGS
1. Dewey decimal classification. 19thed. 3vols.
2. Dhyani, Pushpa.  Theory of Library Classification. Delhi: Vishwa Prakashan, 2000.
3. Foskett, A.C. Subject approach to information
4. Krishan Kumar.  Theory of Library Classification. Delhi: Vikas, 1985.
5. Krishan Kumar. Theory of classification. New Delhi: Vikas Publishing House  
6. Ranganathan, S.R. Colon classification. 6th revised edition
7. Ranganathan, S.R. Prolegomena to library classification.
8. Sayers, M.C.B. Manual of library classification for librarians and bibliographers.
9. Taylor, Arlene G. Introduction to Cataloguing and Classification. New Delhi: Atlantic Pub. Latest ed.
10. Taylor, Arlene G. The Organization of Information. London: Libraries Unlimited.
11. Tripathi, S.M. & Shokeen, N.S. Fundamentals of Library Classification (Hindi Medium).  Agra: Y.K., 1988.
LIS103: KNOWLEDGE ORGANISATION AND INFORMATION PROCESSING: CLASSIFICATION PRACTICE  

Objective: The aim of this paper is to give practice and train students in the techniques of classifying titles of documents according to Colon Classification, Ed 6 (reprint with amendments) and Dewey Decimal Classification, Ed 19.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60 	 	Time allowed:   3 hours		Pass Marks: 50 %

INSTRUCTIONS TO THE PAPER SETTER: The question paper should be made out in three parts. Section-A should include titles to be classified according to Colon Classification. Ed 6 (Reprinted with amendments). Section B should include titles to be classified according to Dewey Decimal Classification, Ed 19. Section C should include titles to be classified according to both CC and DDC. Whatever a title warrants use of Chronological Device, the period should be indicated by the paper-setter. Titles should be expressive. Wherever necessary, annotations may be added to clarify the subject of document. No titles warranting use of Classic Device should be given for classification. Colon Classification, Ed.6 (Reprinted with amendments) and Dewey Decimal Classification Ed. 19 will be provided to the candidates for use in the examination hall. The candidates will also be provided a standard dictionary for use in the examination hall. In no case, questions should be asked outside the syllabus and question paper should be set strictly according to instructions mentioned above.

INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time allowed: 3 hours					Max. Marks: 70
								      	    Pass marks: 50%
 Note: 1. Section A and B carry 20 marks each. Section C carries 30 marks. All Sections are compulsory.
1. Copies of Colon classification. Ed 6 (Reprinted with amendments) and Dewey decimal classification, Ed 19 and dictionary are available for use.
SECTION–A
COLON CLASSIFICATION
Classify any five of the following ten titles. 					20 marks
SECTION–B
DEWEY DECIMAL CLASSIFICATION
Classify any five of the following ten titles.						20 marks
SECTION –C
COLON CLASSIFICATION AND DEWEY DECIMAL CLASSIFICATION
Classify any five of the following ten titles both by CC and DDC.			30 marks

TEACHING AIDS
· Colon Classification, Ed 6 (Reprinted with amendments), 1963.
· Dewey decimal classification, 3V, Ed 19. 1979.
· Dictionary / Encyclopaedia.

LIST OF REQUIREMENTS IN THE EXAMINATION HALL
The following books are to be provided to the candidates:
1. Ranganathan, S.R. Colon Classification. Ed 6 (Reprinted with amendments), 1963.One for each candidate.
2.   Dewey Decimal Classification. 3V. Ed 19. 1979. One set to each candidate.
1. Language Dictionary- 2 copies.

Note: The above books are to be collected by the Superintendent, Examination Centre from the Punjabi University Library, Patiala/ Correspondence Course Library and/or Workshop of the Department.



LIS104: MANAGEMENT OF LIBRARIES AND INFORMATION CENTRES
Objectives: This paper aims to train students in organizing and managing library and information centres while applying principles, techniques and functions of management. It also aims to highlight managerial skills in LIS professionals in routine housekeeping functions of a library/information centre.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60		Time allowed: 3 hours		Pass Marks: 50%
INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
			INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours			                                                    Max. Marks: 70
	                                                                                                 Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.
SECTION-A
1. Concept of Management: Principles and Functions of Scientific Management and their application to Libraries and Information Centres. Levels of Management.
2. Library Organization, Management and Administration: A conceptual framework. Library Organisational Structure. 
3. Library Committee: Types, functions and powers. 
4. Library Finance: Sources of finance, Methods of Estimating Library Finance.
5. Collection Development and Access Management: Need, purpose, principles and factors.  Closed access/Open access, Good Offices Committee (GOC). 
6. Human Resource Management: Classification of library personnel. Ranganathan's Staff Formula. Staff manual.

SECTION-B

7. Library House Keeping Operations: Activities of different sections of libraries and their functions: Acquisition Section, Technical Section, and Maintenance Section.
8. Library House Keeping Operations: Activities of different sections of libraries and their functions: Circulation Section, Periodical Section, and Reference Section.
9. Stock Verification & Rectification: Policies and procedures. Binding.
10. Public Relations and Extension Services: Need, purpose and methods.
11. Library Statistics: Need, purpose and types. 
12. Annual Report: Need, purpose and contents. Library Rules.



RECOMMENDED READINGS
1. Evans, G.E.  Management techniques for librarians.
2. Lock, R.N Brown.s  manual of library economy. latest ed..
3. Lock, R.N., Ed.  Manual of library economy: conspectus of professional librarianship for students and practitioners. London: Clive Bingley. Latest ed.
4. Mittal, R.L.  Library administration: theory and practice. Latest ed
5. Narayana, G.J. Library and information management. 
6. Ranganathan, S.R.  Library administration. Latest Ed 
7. Wheeler, J.L. & Goldhar.  Practical administration of public Libraries. Latest Ed
8. Wilson, L.R. & Tauber, M.F.  University library. Latest Ed . 
9. Raina, Roshan.  TQM in Library and Information Services, New Delhi: Infuse, 1999. 
10. Sharma, H.D.  Library Building and Furniture: A Handbook for Librarians, Varanasi: Indian Bibliographic Centre, 1996.
11. Application of Management Techniques to Library and Information Systems, 12th IASLIC Conference, Roorkee, 1979.
12. Mookerjee, Subodh Kumar & Sengupta, Beneyendra. Library Organization and Library Administration. Calcutta: World Press, 1972.
13. Panwar, B.S. & Vyas, S.D. Library Management. Delhi: R.R. Publishing Corporation, 1986.
14. Ranganathan, S.R. Library Manual for Authorities, Librarians and Honorary Library Workers. 2nd ed. Bombay: Asia, 1967
15. Singh M Library and Informaton Management.:  theory and Practice :. Delhi: IBT. 1983.
16.  Singh, R.S.P. Foundamentals of Library Administration and Management. Delhi Prabha, 1990.
17. Stueart, Robert D. & Moran, Barbara B. Library and information center management. 6th ed. Colorado: Libraries Unlimited, 2004.  
18. Tripathi, S.M. Granthalyaprabandh (Hindi medium).

LIS105: LIBRARY AND ITS USERS
Objective: This paper aims to acquaint students with different categories of users and their information needs and familiarize them with types of Information Systems and information Services.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60		    Time allowed:   3 hours		 Pass Marks: 50 %

INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
			INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours			                                                    Max. Marks: 70
		Pass Marks: 50%


	  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.
SECTION-A
1. Changing role of libraries in the digital context.
1. Library surveys: Need, purpose and uses.
1. Research Tools: Questionnaire, Interview and Observation. Construction of Questionnaire*
1. User studies: Methods, techniques and evaluation. 
1. Evaluation of Library Collection: Books and Periodicals. 

SECTION-B
1. Effectiveness: Cost-benefit/Cost-effectiveness studies. 
1. Information: Definition and its nature.
1. Categories of users and their information needs.
1. Information Seeking Behaviour: Concept, models.
1. User education programmes: Concept, objectives, levels, techniques and evaluation.

*Every student would be assigned different topic to submit One Questionnaire meant for Internal Assessment
RECOMMENDED READINGS
1. Atherton, Pauline.  Handbook for information systems and services. UNESCO: Paris, 1977.
2. Betty, M.  Cost analysis of library functions.
3. Bopp, Richard E & Smith, Linda C. Ed. Reference and information services: An Introduction.  Rev. ed. USA: Libraries Un., 1995.
4. Girja Kumar. Philosophy of user education. Delhi: Vikas, 1983.
5. Guha, B. Documentation and information. Rev. ed. 2. Calcutta: World Press, 1983.
6. Jordan, Peter.  The academic Library and its users. Gower, 1998
7. Katz, William A. Introduction to reference work. Ed 7. 2 V. New York: McGraw Hill, 1996.
8. Kawatra, P.S. Fundamentals of Documentation. New Delhi: Sterling Pub., 1983.
9. Krishan Kumar. Reference Service.Rev.ed.3. New Delhi: Vikas, 1987.
10. Laloo, Bikika Tariaing. Information needs, information seeking behaviours and users. Delhi: Ess Ess, 2002.
11. Lancaster, F. W.  The measurement and evaluation of Library services. Virginia: Information Resources Press, 1977.
12. Lancaster, F.W. If you want to evaluate your Library. London: Library Association, 1988.
13. Line, Maurice B.  Library surveys, London: Clive Bingley, 1982.
14. Martin, Allan and Rader, Hannelore. Information and IT literacy enabling learning in the 21st century. London: Facet, 2003



15. Nicholas, David.  Assessing information needs: tools, techniques & concepts for the Internet age. London: Aslib.
16.  Peter, Fox  Library user education.
17. Prasad, H. N. Information needs and users.Rev.ed.2. New Delhi: BR Publications, 1991.
18. Prasher, R.G. Information and its communication Ludhiana: Medallian, 2003.
19. Satyanarayana: User education in academic libraries. 
20. Sehgal, R.L. User education in computer based libraries. Delhi: Ess Ess, 2002.
21. Stevensons, M.B. User education programmes.
22. Ward, M.L. Reader and library user, London: Library Association, 1977.                  

LIS106: SCHOOL LIBRARY SYSTEM
Objectives: To acquaint students with the role of School library in Elementary and Secondary Education and to familiarize with the sources and services provided by school library.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60	            Time allowed: 3 hours     		Pass Marks: 50%
INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
		INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours			                                         Max. Marks: 70
	                                                                               Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.
SECTION-A
1. School Library System: Definition, need and objectives.
2. Components: Mobile Library, Cluster Library, Classroom Library, Centralized school library, School Community Library.
3. Role of School libraries and Librarians in Elementary and Secondary Education. Promotion of reading habits among children.
4. Information sources in school libraries: Types; Print and digital resources.
5. Collection development: Selection, acquisition, technical processing, maintenance, stock-verification and weeding out.






SECTION-B

6. Users of school library and their information needs.
7. Information services in school libraries: Reference Service, Circulation Service, Library hours, Internet-based services.
8. Initiatives for School Libraries: Recommendations of Commissions and Organizations on school libraries in India.
9. Role of Professional Associations in development of school libraries. International Association of School Librarianship (IASL), IFLA School Libraries Section
10. Guidelines of Educational Boards, National Bodies for School Libraries. IFLA/UNESCO School Library Manifesto and Guidelines.
RECOMMENDED READINGS
1. Amucheazi, O. N. The need for community oriented school library services for the effective implementation of the universal Basic Education Programme. Nigeria School Library Journal. 4, 182; 2001; 39-44.
2. Brophy, P. The academic library. London: Facet Pub. 2005.
3. Budd, J. The changing academic library: Operations, cultures, environments. Chicago: Association of College and Research Libraries, 2005.
4. Canavor, N. & Kroll, C.  NASSAU School Library System & American Association of School	 Librarians. The school library: Where learning meets the future. New York: Nassau School Library System, 2000. 
5. Christian, A. R. Academic library management: Universities, colleges and institutions. Jaipur: Vista Publishers, 2013.
6. Daniel, C. I. The school libraries and the librarians: making a difference in the knowledge age. Being a compendium of papers presented at the 39th National conference and AGM of the NLA held at Owerri, 2001; 109-104. 
7. Dike, V. W. The role of the school library in reading promotion. Nigerian School Librarianship: Yesterday, Today and Tomorrow.  D.F Elaturoti. Ed. Ibadan, Nigerian School Library Association, 1998.
8. Fayose, P. O. School Library Resource centres for Educational Excellence. Ibadan: AENL publishers, 1995.
9. Freeman, P. Pathfinder: An operational guide for the school librarian. New York: Haper & Row Publishers, 1975.
10. IFLA/UNESCO. The school libraries and learning for all: IFLA/UNESCO school library manifesto. IFLANET, 2000.
11. IFLA/UNESCO. IFLA/UNESCO school library manifesto: the school library in teaching and learning for all. 2002. Retrieved from http//www.ifla.org. 22/06/08
12. Library and Information Technology Association (U.S.). Open source software for libraries: An open source for libraries collaboration. Chicago: LITA, 2002.
13. Patrick, R. J.  Guidelines for library cooperation: Development of academic library consortia. Santa Monica: System Development Corp, 1972.
14. Peck, P. Crash course in children's services. Westport, Conn: Libraries Unlimited, 2006.
15. Radford, M. L. & Snelson, P. Academic library research: Perspectives and current trends. Chicago: Association of College and Research Libraries, 2008.

SECOND SEMESTER
LIS107:  KNOWLEDGE ORGANISATION AND INFORMATION PROCESSING: CATALOGUING THEORY 
Objectives:  To acquaints students with the theory of library cataloguing and to study the principles and theory of library cataloguing and indexing.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60		Time allowed: 3 hours		Pass Marks: 50%

INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
		INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours				                      Max. Marks: 70
	                                                               Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.
			SECTION-A
1. Concept of Library Catalogue: Definition, need, purpose and functions.
2. Physical forms of Catalogue: Card, OPAC.
3. Types of Catalogue: Dictionary, Classified, Alphabetico-Classed Catalogue. 
4. Filing of Entries in Dictionary and Classified catalogue.
5. Descriptive Cataloguing, ISBD and MARC. Brief introduction of CCF.
SECTION-B
6. Standard Codes of Cataloguing: Comparative study of AACR II and CCC.
7. Normative Principles of Cataloguing: Canons of cataloguing.
8. Subject Cataloguing and Indexing: Principles of subject cataloguing.
9. Chain Indexing, Subject Headings Lists and their features: Sear's List of Subject Headings and Library of Congress Subject Headings.
10. Development and Recent Trends in Cataloguing.
RECOMMENDED READINGS
1. Dewey decimal classification. 19thed. 3vols.
2. Hunter, E.J. & Bakewell, K.G.B. Advanced cataloguing.
3. Krishan Kumar, Theory of cataloguing. 


4. Ranganathan, S.R. Classified catalogue code. 5thed.
5. Ranganathan, S.R. Colon classification. 6th revised edition. 
6. Sears’ List of Subject Headings.
7. Kumar.P.S.G & Riaz, Muhammad. Cataloguing Theory and Practice. New Delhi: S.Chand & Company Ltd. 
8. Taylor, Arlene G. Introduction to Cataloguing and Classification. New Delhi. Atlantic Pub. Latest ed.

LIS108: KNOWLEDGE ORGANISATION AND INFORMATION PROCESSING: CATALOGUING PRACTICE 
Objective: The aim of this paper is to give practice and train students in the techniques of cataloguing documents according to Classified Catalogue Code (CCC) and Anglo American Cataloguing Rules (AACR II).
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60		Time allowed: 3 hours		Pass Marks: 50%
The following types of documents shall be catalogued according to both CCC and AACR II:
1. Single Personal Author, Collaborator(s). 
1. Joint Personal Author, Collaborator(s).

The following types of documents shall be catalogued according to AACR II only:
1. Pseudonym: Single and Joint.  
2. Works under editorial direction. 
3. Ordinary Composite Book.
4. Multi-volumes. 
5. Uniform Titles.  
6. Periodicals.
7. Corporate Author: Government, Institution and Conference 
Note: 
a) (i) Complicated cases of personal names,(ii) Complicated corporate authorship,(iii) Complex titles in periodicals,(iv) Complexities in descriptive cataloguing are excluded.
b) Cataloguing of Artificial Composite Book, Pseudo-series according to AACR II and CCC are excluded.
INSTRUCTIONS TO THE PAPER SETTER: Separate titles should be given for cataloguing by CCC and AACR II. The question paper should consist of two sections. Section-A should include two titles to be catalogued according to CCC. Section B should include eight titles to be catalogued according to AACR II supplemented by Sears List of Subject Headings. Candidates should be asked to catalogue fully any five titles in all, selecting one title from Section A and four titles from Section B. Titles having complicated personal names, complicated corporate authorship, complex periodicals and those having complexities in descriptive cataloguing should be excluded. In no case, question should be asked outside the syllabus and question paper should be set strictly according to the instructions mentioned above.



INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time allowed: 3 hours							Max. Marks: 70
										Pass Marks: 50%
NOTE: 
1. All questions carry equal (14) marks.
1. Catalogue fully five titles in all, selecting one title from section-A and four titles from section-B
1. All catalogue entries for each title should be completed before attempting the next title.
4.    For entries according to AACR II:
a. Follow Unit Card System for added entries.
b. For subject headings, use Sears List of Subject Headings, Ed 12.
5. Copies of Colon Classification, Ed 6 (Reprinted with amendments) and Sears List of Subject Headings, Ed 12 are available for use.
SECTION-A: CLASSIFIED CATALOGUE CODE
SECTION-B: ANGLO-AMERICAN CATALOGUING RULES II
List of requirements in the examination hall
The following books are to be provided to the candidates:
1. Colon classification. Ed.6 (reprinted with amendments), 1963		-14copies.
1. Sears List of Subject Headings. Ed 12.		                		-14 copies.
1.  Language dictionary.							-2 copies.

Note: The above books are to be collected by the Superintendent Examination Centre from the Punjabi University Library, Patiala/ Workshop of the Department/ Correspondence Courses Library.
TEXT BOOKS
1. Ranganathan, S.R.: Classified catalogue code with additional rules for dictionary catalogue code. Ed 5, 1954. Reprinted 1991.
1. Anglo- American Cataloguing Rules II.  Ed 2. 1978.
1.  Sears List of Subject Headings. Ed 12. 1982.

LIS109: INFORMATION SOURCES AND SERVICES

Objectives: The aim of this paper is to impart knowledge regarding basic reference and information sources to students and to give them practice in the use of these in answering queries of users.
Max. Marks: 100    Internal Assessment: 20 Marks    Theory: 60 Marks    Practical: 20 Marks



PART-I: THEORY (Max. Marks: 60)
Lectures to be delivered: 60		Time allowed: 3 hours		Pass Marks: 50%
INSTRUCTIONS TO THE PAPER SETTER: the question paper will consist of 3 sections: A, B, and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 9 marks each. Section C will consist of 12 short answer type questions which will cover the entire syllabus uniformly and will carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.

INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours					   Max. Marks: 60
						   Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
2. Questions in sections A and B carry 9 marks each. The questions in section C carry 2 marks each.
SECTION–A
1. Reference and Information sources. Documentary sources of information, print and non-print. Primary, Secondary and Tertiary sources of information.
2. Human and Institutional Sources; the Internet/ Web as a source of information.
3. Criteria for Evaluation of Information and Reference Sources.
4. Evaluation of Dictionaries, Encyclopaedias, Biographical and Geographical sources of information. 
5. Evaluation of Yearbooks, News Digests, Statistical sources, Bibliographical Sources, Union Catalogues, Indexing and Abstracting Services. 

SECTION-B

6. Reference and Information Services: Concept, Definition, Need and Trends. Basics of digital and virtual reference services. (Ask a Librarian, Question point).
7. CAS and SDI Services: Need, purpose, techniques and evaluation.
8. Bibliographic, Referral, Document delivery and Translation services.
9. Services and Products of Documentation and Information Centers and Information systems and networks at national level: NISCAIR, DESIDOC, NASSDOC, INFLIBNET, DELNET. 
10.  Services and products of Documentation and Information Centers, Information Systems and Networks at International level: OCLC. 
				
PART-II: PRACTICAL (20 Marks)
Time Allowed: 30 Minutes.									
The practical exam for this paper will be in written form where a candidate will have to mention one reference /information source with complete bibliographical details for each ready reference question. Candidate will have to attempt 10 questions out of 15 in half an hour.
NOTE: List of reference sources for evaluation and practical work attached (Appendix).
RECOMMENDED READINGS
1. Bunch, Allan.  Basics of information work, London: Clive Bingley, 1995.  
2. Chakarabarty.  Reference service. 
3. Chandler, G.  How to find out: A guide to sources of information for all, Ed. 4. Oxford: Pergamon, 1971.  
4. Girja Kumar & Krishan Kumar. Bibliography.
5. Katz, W.A. Introduction to reference work. 7thed. New York: McGraw-Hill, 1996. 2 vols.
6. Krishan Kumar. Reference Service. 
7. Madan Mohan Singh. Reference sources and services in library science.
8. Murfin Marjorie E. & Wynar, Lubomyr R. Reference Service: An Annotated Bibliographic Guide. Littleton: Libraries Unlimited. Allied Pub.
9. Paithankar, RAjiv R. Library reference practices, services and new avenues.
10. Ranganathan, S. R.  Reference service.
11. Satija, M.P.  & Sewa Singh. Sandharab ate Soochna Sarot.  Patiala: Punjabi University Publication Bureau, 1996 (in Punjabi).
12. Sheehy, E.P. Guide to reference books. 
13. Shores, L.   Basic reference Sources
14. Tripathi, S. M. Modern bibliographical control, Bibliography and documentation. Agra: Y.K., 1992.
15. Walford, A.J. Ed. Guide to reference material. London: LA. 3vols.

LIS110: INFORMATION AND COMMUNICATION TECHNOLOGY: BASICS

Objectives: To acquaint students with Computers, computer architecture, the System Software and application software, and use of Communication Technology in Libraries.
Max. Marks: 100    Internal Assessment: 20 Marks   Theory: 60 Marks      Practical: 20 Marks
					PART-I: THEORY (Max. Marks: 60)
Lectures to be delivered: 60		Time allowed:   3 hours		Pass Marks: 50 %

INSTRUCTIONS TO THE PAPER SETTER: the question paper will consist of 3 sections: A, B, and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 9 marks each. Section C will consist of 12 short answer type questions which will cover the entire syllabus uniformly and will carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours				  Max. Marks: 60
					Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
1. Questions in sections A and B carry 9 marks each. The questions in section C carry 2 marks each.



SECTION-A
1. Computer Hardware:  Input and output Devices, Storage Devices; Software: System Software and Application Software. Open source software and Proprietry software.
2. Information and Communication Technologies: Concept and Impact on Society and Libraries.
3. Library Automation: Need, Purpose and Application.
4. The Internet: World Wide Web (WWW). Hypertext, Hypermedia, Multimedia, Intranets, Extranet.
5. Information Retrieval: Search engines, Boolean operators.
SECTION-B
6. Computer Networks: Concept, Classification (LAN, MAN and WAN). 
7. Library and Information networks with special reference to India: Delnet, Inflibnet, Nicnet.
8. Word Processing Software: MS Word: All features.  Presentation Software: MS Power Point: Basic features.       
9. Brief introduction of Automated, Digital, Virtual and Hybrid Libraries.
10. Library Software: Essential features. Study of features of select library software packages: LIBSYS, SOUL, and KOHA.

PART-II: PRACTICAL (20 Marks)
	     1. Word processing:  MS Word 					- 5 Marks
     2. Preparing Power point presentation				- 5 Marks
                 3. Use of any one Library Automation software package		- 10 Marks                                                                                   

RECOMMENDED READINGS
1. Bharathiar University. Introduction to Information Technology. Link: http://buc.edu.in/sde_book/bcom_ca.pdf
2. Bharihoke, Deepak. Fundamentals of Information Technology. 4th Ed. New Delhi: Excel Books, 2012.
3. Devarajan, G.  Information technology in libraries. Delhi: Ess Ess, 1990
4. Gill, Nasib Singh. Handbook of Computer Fundamentals. Delhi: Jain Book Agency, 2016.
5. Gookin, Dan. Word 2013 for Dummies. Wiley & Sons, 2013. 
6. Introducing Windows 10. Microsoft Press, Preview eBook. Link: http://download.microsoft.com/download/D/2/B/D2B18586-8C4F-4F40-828D-99D96489152A/Microsoft_Press_eBook_Introducing_Windows_10_Preview_PDF.pdf
7. Lambert, Joan & Cox, Joyce. Step by Step Microsoft Word 2013. Washington: Microsoft Press, 2013.
8. Lambert, Joan & Frye, Curtis. Microsoft Office 2016 Step by Step. Washington. Microsoft Press, 2015. Link: https://ptgmedia.pearsoncmg.com/images/9780735699236/samplepages/9780735699236.pdf
9. Leon, Alexis & Leon Mathews. Fundamentals of Information Technology. 2nd Ed.


 New Delhi: Vikas, 2009.
10. Leon-Garcia, Alberto & Widjaja, Indra. Communication Networks: Fundamental concepts and key architectures. 2nd Ed. McGraw-Hill, 2006.
11. Lowe, Doug.  PowerPoint 2013 for Dummies. Wiley & Sons, 2013.
12. Lowe, Doug. PowerPoint 2016 for Dummies. Wiley & Sons, 2015.
13. McFedries, Paul. Teach Yourself Visually Windows 10. Wiley, 2015.
14. Nagpal, DP. Computer Fundamentals. New Delhi: S. Chand, 2008.
15. Norton, Peter. Introduction to Computers. 6th Edition. New York: Tata McGraw-Hill, 2008. Link:https://onlinestudy4u.files.wordpress.com/2012/10/introduction-to-computers-by-peter-norton-6th-ed.pdf
16. RavichandraRao, I.K.  Library automation. New Delhi: Wiley Eastern.
17. Rowley, Jennifer. Computers for libraries. 3rd ed. Library Association. London. 1993. 
18. Rowley, J.  The electronic library. 4th ed. London: LA, 1998.
19. Salaria, R.S. Computer Fundamentals. 2015. Jain Book Agency, Delhi.
20. Satyanarayana, N.R.  A manual of computerization in libraries. 
21. Sinha, P.K. & Sinha, P. Foundations of computing. BPB Publications, 2008. Link:  http://www.edutechlearners.com/computer-fundamentals-p-k-sinha-free-pdf/
22. Tanenbaum, Andrew S. & Wetherall, David J.  Computer networks. 5th Ed. Prentice Hall, 2011.Link:https://inspirit.net.in/books/networking/Computer%20Networks%20-%20A%20Tanenbaum.pdf
23. Umesh Kumar Singh. Fundamentals of Computer and Information Technology. Delhi: Jain Book Agency, 2013.
24. Wang, Wallace. Office 2013 for Dummies. Wiley & Sons, 2013. 
25. Weverka, Peter. Microsoft Office Home and Student Edition 2013 All-in-One for Dummies. John Wiley & Sons, 2013. 

LIS111: MEDIA AND INFORMATION LITERACY
Objectives:  To acquaint the students with functions of media and information channels in society and to train them in the advanced skills of information/knowledge gathering and acquaint them with various information sources.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
 Lectures to be delivered: 60		 Time allowed: 3 hours	          Pass Marks: 50%

INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours			                                         Max. Marks: 70
	                                                                               Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.



SECTION-A
1. Media and Information Literacy: Definition need and purpose.
2. Information Literacy Models
3. Information Literacy Standards and Competencies.
4. Information and information resources: Introduction, types. 

SECTION-B
5. Information Literacy and Lifelong Learning: Information Literacy for emerging learning environments.
6. Media and Information Literacy: Five Laws of MIL adopted by UNESCO. 
7. Role of UNESCO and IFLA in promoting Media and Information Literacy. Media and information literacy initiatives at global and national levels: UNAOC-UNESCO MILID University Network, MIL Week, GAPMIL, MILUNI, MIL Clicks.
8. Using information and media content ethically.
RECOMMENDED READINGS
1. Andretta, S. Ways of experiencing information literacy: Making the case for a relational approach. Oxford: Chandos, 2012.
2. Association of College and Research Libraries (ACRL).  Information Literacy Competency Standards for Higher Education. Chicago: American Library Association, 2000. Link: http://www.ala.org/ala/acrl/acrlstandards/informationliteracycompetency.htm
3. Bawden, David. Information and Digital Literacy: a review of concepts. Journal of Documentation 57, 2; 2001; 218-259.
4. Bruce, Christine. The Seven Faces of Information Literacy. Adelaide: Auslib Press, 1997.
5. Council of Australian University Librarians. Information Literacy Standards. Canberra: Council of Australian University Librarians, 2001.
6. Godwin, P. & Parker, J. Information literacy meets library 2.0. Santa Barbara: Facet, 2009.
7. Kenix, Linda Jean. Alternative and Mainstream Media. Bloomsbury Academic, 2011.Link:http://www.bloomsburyacademic.com/view/AlternativeMainstreamMedia_9781849665421/book-ba-9781849665421.xml 
8. Mackey, TP & Jacobson, TE. Teaching information literacy online. London: Neal- Schuman, 2011.
9. Mahiri, Jabari. Digital Tools in Urban Schools: Mediating a Remix of Learning. Ann Arbor: University of Michigan Press, 2011.Link: http://dx.doi.org/10.3998/toi.10329379.0001.001 
10. Martin White. Making search work: implementing web, intranet and enterprise search. New York: Facet publishing, 2005 
11. Media and Information Literacy for knowledge society. Moscow: Unesco, 2013.
12. Neuman, W. Russell, Ed. Media, Technology, and Society: Theories of Media Evolution.
13. Overview of Information Literacy Resources Worldwide. Paris: Unesco, 2013.
14. American Library Association. Presidential Committee on Information Literacy, Final Report. Chicago: American Library Association, 1989. Link: http://www.ala.org/ala/acrl/acrlpubs/whitepapers/presidential.htm



15. Society of College, National and University Libraries (SCONUL). Information skills in higher education: a SCONUL Position Paper. London:  SCONUL, 1999. Link: http://www.sconul.ac.uk/activities/inf_lit/papers/Seven_pillars.html
16. Torras, M.C. & Saetre, T.P. Information Literacy Education. Oxford: Chandos, 2009. 
17. Towards Media and Information Literacy Indicators. Paris: Unesco, 2011.

LIS112: INDEX AND INDEXING SYSTEMS
Objectives: The aim of this paper is to impart knowledge to students regarding the basics of indexing and abstracting and to acquaint them with the importance of indexing process in information retrieval.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 60		 Time allowed: 3 hours	   Pass Marks: 50%

INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours						               Max. Marks: 70
	                                                                                         Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.
SECTION-A 
1. Index and Indexing: Concept, types and functions.
2. Assigned and Derived Indexing, Pre Coordinate and Post Coordinate indexing. 
3. Indexing Services and their evaluation: Guide to Indian Periodical Literature, Library Literature and Reader’s Guide to Periodical Literature. 
4. Vocabulary Control: Need, purpose, functions, types and characteristics.

SECTION-B
5. Abstract and Abstracting: Concept, types and guidelines for preparation of abstracts.
6. Abstracting Services and their evaluation: Library and Information Science Abstracts (LISA), Dissertation Abstracts International, Indian Science Abstracts.
7. Information Searching: Search methods and Search strategy; Boolean Search.
8. Development and trends in indexing and abstracting

RECOMMENDED READINGS
1. Best, D.P. The fourth resource: information and its management. Aldershot: Aslib, 1996



2. Cleveland, Donald & Cleveland, Ana. Introduction to indexing and Abstracting. 4th ed. Englewood: Libraries Unlimited, 2013.
3. Cooke, A. A guide to finding quality information on the Internet.2nd edition. London: Facet Publishing,  2001
4. Foskett, A.C. The subject approach to information. 5th ed. London: LA, 1996
5. Fransson, Jonas. Efficient Information searching on the web: a handbook in the art of searching for information. 2009.
6. Ghosh, S.B. & Satpathi, J.N. Ed.  Subject indexing systems. Kolkata: IASLIC, 1998.
7. Kemp, D.A. The nature of knowledge. London: Clive Bingley, 1976.
8. Lancaster, F.W. Indexing and abstracting in theory and practice. 2nd ed. London: LA, 1998.
9. Meadows, J. Understanding information. Munchen: KG Saur, 2001.
10. Oddy, P. Future libraries, future catalogs. London: LA, 1996.
11. Prasher, R.G. Index and indexing systems. New Delhi: Medallion Press, 1989.
12. Rajan, T.N., Ed. Indexing Systems. Kolkata: IASLIC.
13. Riaz,  Muhammad. Advanced indexing and abstracting practices. New Delhi: Atlantic Pub., 1989.
14. Rowley, Jennifer E. Abstracting and indexing. 2nd ed. London: LA, 1988.
15. Vickery, B.C. & Vickery, Alina: Information science in theory and practice. London: Butterworths, 1987.
OPEN ELECTIVE  PAPER
LIS113: LIBRARY AND ITS SERVICES FOR STUDENTS AND RESEARCHERS
Objectives: This paper aims to highlight the need, importance and role of different types of libraries in education while introducing functions of various sections of the library, its collection and services.
Max. Marks: 100 	Internal Assessment: 30 Marks 	Written Examination: 70 Marks
Lectures to be delivered: 40		 Time allowed: 3 hours	          Pass Marks: 50%

INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3 sections: A, B and C. Sections A and B will have four questions each from respective sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short answer type questions which will cover the entire syllabus uniformly and carry 2 marks each. Questions should be evenly spread over the entire range of syllabus. In no case, question should be asked from outside the syllabus. The question paper should be set strictly according to the instructions mentioned above.
		INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER
Time Allowed:  3 hours				                      Max. Marks: 70
	                                                               Pass Marks: 50%
Note:  1.    Answer five questions in all, selecting at least two questions from each section. The question in section C is compulsory.
	2. Questions in sections A and B carry 10.5 marks each. The questions in section C carry 2 marks each.



SECTION-A
1. Types of Libraries: Public, Academic, Special and National libraries: Definition, purpose and functions of each type of library.
2. Brief introduction of Automated, Digital, Polymedia and Virtual libraries.
3. Different Sections of a University Library and their functions: Acquisition, Technical, and Maintenance. 
4. Different Sections of a University Library and their functions: Circulation,  Reference and Periodical. 

SECTION-B
5. Introduction to Reference and Information Sources: Primary, Secondary and Tertiary. Periodicals, books, research reports, encyclopaedias, dictionaries, yearbooks, directories, bibliographies, indexing and abstracting sources. 
6. Literature Search: Print and online sources.
7. Library and Information Services: Reference service- face to face and digital, OPAC and database search, library portal, information literacy instruction, etc.
8. Introduction to Network based services.
9. Brief Introduction: Shodhganga, eShodhsindhu, eGyankosh, ePGPathshalla.

RECOMMENDED READINGS
1. Bopp, Richard E & Smith, Linda C. Ed. Reference and information services: An Introduction.  Rev. ed. USA: Libraries Unlimited, 1995. 
2. Chandler, G.  How to find out: A guide to sources of information for all, Ed. 4. Oxford: Pergamon, 1971.  
3. Harrison, K.C. First steps in librarianship: a students' guide. Ed London: Andre Deutsch, 1980. 
4. Jefferson, G. Libraries and Society. London: James Clarks and Co., 1969. 
5. Jordan, Peter.  The academic Library and its users. Gower, 1998. 
6. Katz, W.A. Introduction to reference work. 7thed. New York: McGraw-Hill, 1996. 2 vols. 
7. Khanna, J.K. Library and Society. Kurukshetra: Research Publication, 1987. 
8. Mittal, R.L.  Library administration: theory and practice.Latest ed. 
9. Panwar, B.S. & Vyas, S.D. Library Management. Delhi: R.R. Publishing Corporation, 1986.  
10. Prasad, H. N. Information needs and users.Rev.ed.2. New Delhi: BR Publications, 1991. 
11. Ranganathan, S. R.  Reference service. 
12. Ranganathan, S.R. The five laws of library science, Ed 2.1957 
13. Rubin, Richard E. Foundations of library and information science, 3rd ed. New Delhi: DBS Imprints, 2013. 

TEACHING METHODS: Barring specific requirements of particular papers, following will be the teaching methods: Lectures, discussion or assignments/demonstration, observation, tutorials and seminars.
TEACHINGS AIDS: Black-board and chalk are mainly used as teaching aids. Students are shown different types of print and non-print materials being used in libraries. Besides these, projectors and computers for demonstration are used. Reference books are required during the examination for papers LIS103 and LIS108.
ACTIVITIES OF STUDENTS: Listening, notes-taking, raising questions and answering questions raised in the class, discussing, observing and analyzing various activities and problems. They will be required to write assignments, tutorials and seminar papers and to search for information regarding the various points of view presented in the class. In this respect they are supposed to spend some time in the departmental library and the university library.
APPENDIX 
Dictionaries:
1. The Oxford English Dictionary. Second edition. Oxford, N.Y.: the Clarendon Press, 1993, 20 vols.
2. Webster’s Third New International Dictionary of the English language, Chicago: Encyclopedia Britannica. Inc., 1961.3 vols.
3. Roget’s International Thesaurus. Ed3.1968.
4. PSUTB English-Punjabi Dictionary. Chandigarh: Punjab State University Text-Book Board.
 Encyclopedias:
General:
5. The New Encyclopedia Britannica, Chicago: Encyclopedia Britannica Inc. Latest ed.
6. Encyclopedia Americana. New York: Grolier Inc. 30 vols.
Subject: 
7. International Encyclopedia of Social Sciences, N.Y.: The McMillan and The Free Press, 1968. 18 vols.
8. McGraw- Hill Encyclopedia of Science and Technology, N.Y.: McGraw-Hill.
9. Encyclopedia of Library and Information Services 3rd ed. Chicago: American Library Association, 1993.
Biographical Dictionaries:
10. The International Who’s Who. London: Europa.
11. Dictionary of National Biography, edited by S.P. Sen. Calcutta, Institute of Historical Studies, 1972-74, 4 vols.
12. India Who’s Who, New Delhi ( India ) : INFA Publications
Gazetteers/ Geographical Dictionaries:
13. Columbia Lippincott Gazetteer of the World, N.Y.: Columbia University Press, 1952.
14. The Gazetteer of India, New Delhi: Publication Division, Ministry of Information and Broadcasting, Govt. Of India, 1978.
15. Times Atlas of the World, Comprehensive 9th ed. London: Tomes Books 1992, Reprinted 1994.
Year Books: 
16. The Europa World Year book., London: Europa Publications, 1926- 
17. The Statesman's Year book, New York: St. Mazarin's Press, 1864 -
18. India: A Reference Annual, New Delhi: Publication Division, Ministry of  Information and Broadcasting, Govt.of India, 1953- 



19. Commonwealth University Year book. The Association of Commonwealth Universities,1914- 
20. The World of Learning, London : Europa Publications, 1947- 
21. Universities Handbook, New Delhi : AIU
News Digests:
22. Keesings Record of World Events, (Formerly Keesing's Contemporary Archives), 1931- Longman Group, UK.
23. Asian News Digest. New Delhi: K.K. Thomas at Recorder Press 1955.
Statistical Sources:
24. UNO Statistical Yearbook
25. Census of India
26. Statistical Abstracts of Punjab, Chandigarh: Economic Advisor to Punjab Government.
Bibliographies:
27. Indian National Bibliography (INB), Calcutta : Central Reference Library, 1957-(Monthly)
28. Indian Books in Print. New Delhi: Indian Bibliographies Bureau.
29. Books in Print: A World List of Books in English Language. N.Y.: H.W. Wilson,1933-
30. Besterman: A World Bibliography of Bibliographies. Laussane: Societies Bibliographica, 1965-66,4vols.
31. Ulrich’s International Periodicals Directory: A Classified Guide to Current Periodicals, Foreign and Domestic. N.Y : R.R. Bowker, 1932-( Annual)
32. Sheehy, E.P.,ed. Guide to Reference Books. Chicago: ALA.
Union Catalogues:
33. National Union Catalogue of Scientific Serials in India (NUCSSI), Print form and database.
34. Union Catalogues, published by National Social Science Documentation Centre, New Delhi.
Indexing Services:
35. Guide to Indian Periodical Literature, Gurgon: Indian Documentation Services, 1982-(Quarterly).
36. Library Literature, N.Y: H.W. Wilson, 1934 – (Bimonthly).
37. Reader’s Guide to Periodical Literature. N.Y.: H.W. Wilson,1900-
Abstracting Services:
38. Indian Science Abstract. Delhi: Indian National Scientific Documentation Centre, 1961- (Monthly)
39. Library and Information  Science Abstracts (LISA), London: Library Association,1969- (Monthly)
40. [bookmark: _GoBack]Dissertation Abstracts International. 
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